ot NHHENVE VY LU CBGVINY AV HOC 2024-2025

( AUNI theo ch, dinh so: /OD-MNTD ngay thang nam 2024 cua
Hiéu trirong trieong mam non Swr Lir)

. N;,uycn tic phin cong va quan h¢ cong tic giira Hiéu trudng va cic

Phé hi¢u truong, cac thanh vién trong nha truong.
- Hi¢u truong nha truromge chiu trach nhi¢m toan dmn LIUrO¢ U\ ban nhan dan xa Na

Son, Phong Giao duc va Dao tao. trude phap ludt v¢ thue hi¢n chire ning. nhi¢m vu.

quyén han cua Hicu truémg theo quy dinh hi¢n hanh cua Nha nudc.

- Hi¢u truong phan cong Pho hi¢u truong gidp Hi¢u truong phu trach cac linh
vue va don Vi dé¢ chi dao. theo doi xu Iy cac cong vi¢e thuong xuycn. Trong qua
rinh thu¢ hi¢n nhiém vu dugce phan cong. Pho hi¢u truong thue hién nghicm tuc
Nguycn LAC tap trung dan chu. quy ché lam vicée cua Truong mam non Su' [.u va cac
quy dinh cua co quan. Ngoai ra, Pho hi¢u truong con thue hicn mot sO nhi¢m vu

Khac do Hi¢u truong giao.
- Trong pham vi dugc phin cong. Pho Hi¢u truong truc tiép giai quyct cong

Vige lhuoc Iinh vue cong tac duge phin cong: thuc hi¢n ch¢ do bao cao va chiu

lrach nhi¢m trude Hi¢u trudng, trude phap luat vé linh vue do.
I1. Phin cong nhiém vu cu thé cho CB,GV,NV trong nha trudng.

1. Dong chi: LLo Thi Linh - Hi¢u truong — DT: 0364952848.

[.anh dao. chi dao, quan ly chung va toan di¢n ciac mat cong tac cua Truong
m‘flm non Su L.u:

Truc tiép phu triach

_ Cac linh vuc cong tac: Tu tudong, chinh tri ndi bo: cOng tac 1O chire can bo; cong tic

Lai chinh: DAau tu CO sO valt dmt cong tac Thi dua khen thuong. Ky luat: Cong tac phm hop
VOI Cdp uy va cac 0 chire doan lhc ho1; cOng tac doi ngoat;

+ Chu tich cac Hoi don Truong cac ban quan ly, Ban chi dao thuc hién cic

Chuong trinh dé an. du an duoc phong g1ao.
+ Thuc hién cac nghi quy¢t cta hoi dong tr uong dugc quy dinh tai khoan dicy

cua Dicu 1€ truong ’Mam non.
+ Xay dung ké hoach va 6 chure thue hién nhiém vu nam hoc.
+ Quan ly can bg, g1do vién, nhan vién theo dang quy dinh.
t Quan ly tr¢ va cac hoat dong cua tr¢ do nha truong 16 chire. Quyét dinh
khen thuong tr¢ theo dung quy dinh cia BGD&DT.
+ Quan ly tai chinh, tai san cua nha truong.
T6 chire thuc hién quy ché dan chu trong nha truong, thuc hi¢n cong tic xa
hol hoz’l GD cua nha truong.
-i~'[)U(j'C dao tao nang cao trinh do (chinh tri, quan ly, chuyén mon) va huong
ciac ché do chinh sach theo quy dinh cua phap luat.

Tham gia Olal quvut cac cong vi¢ce thudce trach nhiém cua cac Pho hicu
truong khl XCt tha\' can thiét.
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